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Introduction:

Chandrashekhar Agashe College of Physical Education, Pune is committed to creating a

teaching and learning environment that supports the effective and innovative use of

technology.

This Policy and Procedures applies to anyone who uses College information technology (IT)

resources. The resources covered by this Policy and Procedures include, but are not limited

to, computer hardware and software, mobile communication devices, telephone and data

networks, College websites, and electronically stored data. This Technology Use Policy and

Procedures supports an information technology environment that meets the mission of the

College in teaching, learning, and administration.

1. Policy Statement

All users must act responsibly, ethically, and legally, and limit their use of
technology resources to the educational purpose and for the purpose of the College
Activities.

CACPE promotes staff and students to use and get acquainted with technology for an
effective Teaching Learning process.

CACPE use social media platforms to reach to the stakeholders and keep them
updated about college functions.

The College reserves the right to monitor technology resources including activity and
accounts, with or without notice, in order to protect the integrity, security, and
functionality of IT resources.

Staff/students are responsible for Protection of individual account passwords, with
the exception of accounts created for approved College events (G Suite/Office 365
etc.)

College technology users must be aware of the legal risks of using email. If any IT
user sends or forwards emails with libelous, defamatory, offensive, discriminatory,
harassing, or obscene material, the technology user will be held responsible and
subject to College disciplinary policies. Sending fraudulent email messages is
prohibited.

Staff/students Adherence to the terms of software licenses and other contracts.
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e Staff need to obtain authorization from the Principal, CACPE for any software
purchase, download, or installation on College-owned equipment.

e CACPE Has initiated a G suite account for the administrative and academic
functions. On the staff of the college have been provided with their own personal
account. This G suite account is used for all the routine work of the college as well
as departments.

e Use of College email by employees as the official means of electronic

communication.

2. Scope & Procedure

a.Password Security
Technology users provided with College accounts (G Suite) should protect their passwords
at all times. Sharing passwords is prohibited, with the exception of accounts created for
approved College events.
The College requires that passwords be changed periodically. Technology users are also
expected to change their password immediately if they know or suspect that their
password has been compromised and to a concerned person.

b.Email Use
College email accounts (G Suite) serve as the official means of electronic communication.
Employees may only use College email accounts when conducting College activities.
Students, employees are expected to check their College email account regularly and
respond.

C.Website
Website coordinator is responsible for the website user experience. Any changes or
modifications to website content require the submission of a Request Form in the office
and approval by the IQAC & Principal, CACPE.

d.Social Media
Use of College social media accounts is limited to authorized users for approved College
activities. Users must be aware of the legal risks of using social media.

If any user posts comments with libelous, defamatory, offensive, discriminatory, harassing,



/

., Maharashtriya Mandal’s

Gultekadi, Pune - 37

Chandrashekhar Agashe College of Physical Education,

or obscene remarks, the user will be held responsible.

Creation or use of College social media sites and accounts requires the submission of a

Request Form in the office and approval by the IQAC & Principal, CACPE.

All College policies and procedures related to harassment, plagiarism, commercial use,

security, unethical conduct, and laws prohibiting theft, copyright and licensing

infringement, unlawful intrusions, and data privacy laws should be followed when using

social media accounts.

College has a Facebook account, Facebook page, Instagram account, YouTube channel &

Telegram channel which is updated and maintained by outsourced agency.
e.Wired/Wireless Network

Within all networks at the College, Technology coordinator reserves the right to mitigate

any unauthorized wireless access point or device in order to maintain the overall integrity

of College networks. Unauthorized collection of data from College networks is prohibited.

f. College-Owned Tabs
The College may provide tabs for Staff/Students. Assigned staff/students are held
accountable. Users must contact the Principal, CACPE immediately if they believe a device
is lost or stolen. Technology Coordinator is responsible for maintaining College-owned
devices including updates and security settings. Immediate reporting of loss, damage,
theft, or misuse of technology resources to the Principal, CACPE.
Immediate reporting of loss, damage, theft, or misuse of technology resources to the
Principal, CACPE.
Tabs will be issued to Staff for students through the library. Librarian will have the
custody of all times those college own. Before issuing the tab to the staff/ students,
applications regarding issuing will be filled up through a Google form link. The data
(Spreadsheet of Google form) of these applications will be shared with the Principal,
CACPE and IQAC coordinator of CACPE.

g. G Suite:
Data related to this is stored and shared with G suite only (Google Docs, Google Slides, and
Google Sheets). College/staff make the optimum use of Google sites to keep students
updated about the events happening in the college. Staff of the respective department or
in charge of the event, create the site and maintain it.
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h.Classroom Technologies
Teaching-Learning Process:
College staff is encouraged to use several Technologies in the classroom during teaching.
Every year, training related to use of Technologies and updation in the Technologies is
conducted for the staff by the IQAC coordinator of CACPE.

a) Smartboards: College have provided smart board. Technology coordinator is
responsible for the maintenance and upgradation of the Smart Board.

b) Use of web based education tool: Web and educational tools helps teachers to
share resource materials, notes, reading materials, educational videos with
students. These tools also helps teacher For formative assessment of students
during the course. CACPE Has and listed few of such tools like Google classroom,
edmodo, telegram and teachers are using at least one of this tool effectively for
teaching their courses.

c) Evaluation: Along with the traditional evaluation systems like written tutorial,
assignments etc College has also Encourage staff to use any of the following online
evaluation tools for at least two formative assessment.

d) ERP: CACPE has purchased ERP, Online college management system. All the regular
functions of the college like attendance, declaring examinations and grading to the
students, announcements, Timetable, sharing study material with students etc are
regularised through this. Training to use this ERP system to the staff is given
frequently.

IQAC coordinator of CACPE conducts training for the staff regarding use of this ERP system
when it is required. Teachers keep students updated about attendance, study material,
exam notification etc through this and students keep themselves updated through the app
of ERP.

a. Attendance: Along with biometric attendance, Staff records students attendance
with ERPapp and students get updates about attendance for each class. IQAC
coordinator and office clerk resolves student’s queries related to this. Attendance
coordinator maintains all records and keep the students updated.

b. Practical: With the regular practical sessions and training students are also made

aware about the use of technology in conducting practical PE classes.
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i. Public Access Computers
Public access computers are available throughout the main computer lab and library.
Public access computers are used by students currently enrolled in classes at the College or
for approved College events.
Employees and students are required to use their login credentials when using
classroom/lab computers, with the exception of public access computers.
Students and employees should not store files on classroom/lab computers and are
encouraged to store files within their Office 365 - OneDrive environment (personal cloud
storage).
Technology coordinator keep these computers updated and maintained. Maintenance is

done with the outsourced agency.

j. Softwares and Applications
College owns licenced softwares like Silicon coach and SPSS. Use of SPSS Software is
allowed to students and teachers and is available on computers from computer lab.
Silicon coach software is installed on the collage own laptop and is allowed to use by staff
only with prior permission of the principal CACPE.
Software which is available in the library is used and maintained by the librarian of CACPE
and the administrative softwares available in the office are used & maintained by the
office staff of CACPE .

k.Equipment issuing/ Feedback/ Polls, Paperless Departments etc.
Issuing equipment from the human performance lab is done with the help of Google form.
Students feedback related to teaching/ learning and angiostatin work Is taken through the
Google form. (College is also in the process to purchase software for feedback)
For practical events examinations, academic and physical education practice lessons etc,
Respective teacher coordinator shares google sheets template with other teachers and
marks are filled up online.

l. Wi-fi
To keep staff and students updated about various teaching learning processes from all over
the world, CACPE provides Wi-fi facility to staff and students free of cost. Technology
coordinator keeps track of all uses and required operations such as legal and ethical use of

this facility, changing password regularly and updating staff and students accordingly.
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1. GEAIAeT:

UG AN AR TALTOT FgIfdeTTerd, oI A AT T JAMOT ATdegquT TR
aifar gom fRreTor 3nfoT RSO TATaRur IR VAT ga-sey 3.

¢ ©IROT 3107 ishar AgideATerdiet ATfgcl Taeilel (3TALET) HHATLST ATORUTAT HIUTTE! oTd]
ATg. AT 9RoT 30T Ufthdear AATAST FeledT HATHUATALY HIAUTH gSd3N AMOT AIFEAIR,
AraSel HEGfneret f3egread, Sfawler 0T ST sAcad, Hicler deuTSe 0T SR
AR TTATATIT ATATROTT FASA & S Agrfdcareardied fgor, fAator 3nfor gemas ar
ELLA R ETCH

2. URT fauTeT:

o Wd AT SEGRIE, sifdehdsl 30T HAGIRREAT FF &l drigsl 3707
AT HETUATET AT arqR A&TOIh g 3MTOT FgideATerdisl fhaTeheliamsy
FAfea e wifgat.

o YHTH HECATTSA-HEITA IHIAATS Tl 9T HI0ATH 0T reanel aRkfaa
RIUATHTST CACPE grearges 3101 fagameaiar diearfad avd.

o HIETURSIIT JRIAUITATS! 30T AgifacaTeriieT SRR ciaT eTdiid STUATHTS!

CACPE @rerel #HifSam cofewiaar arR F3d.
o AT TTAATIT HHETLATHT TGS, FI&IT 0T HRISTHAT TTETT HIUIATHTST, Tl o
& fohaT FEel o T, fhdTeneld JNTOT WediHg dAAredl AR SEy Squgrar
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o HEITACATORST HTHIST HGHTT ATRTATS! TR Sholell WIAT (ST FE / a5 365 T3N)
IRATET ITHUTAT HohcIIeGTTdT (password) TETOTATST uredmdes  / faeared Saeer
3me.

o HloleT dFATA ATRHATAT SHT ATRUITAT FIAGAR F@H TG AT 30T HTGTH
3778 S HIVTATE! 3AET AT ehcdlel fHeeTa, HATgT iR, TaTdTe, Hesid IR, IH
UMY fohar 3eler T@TNEE AT Uofde fhar 3PIRT Fak O dFad aRecad
SIEEER &Rl SISl HMOT d Hieleredr RIEd<ar eRonear 3l 3radie. ®aedr SAd
TR Irafaur gideferd 31ms.

o UETISF / facardf ATFed3R AT T S HIRITAT AE TTelel idld.

o FHANAAT FAGIACIATAATTAT HTThTIT ITPIUNAX HIUICATE! AIFCAIR TET, SE3AAS
fehal TATIHTS! YTarsy, CACPE shgel 3TRIhcdT 80T 3Taege 31Te.

o GATHHY 3OV A&Tf0Teh HIATATS CACPE G Suite WA F& shel 37Tg. HelfdedTerdTclel
HHAARIEAT A Fad: T dhTader @id f&el el 38, § G Suite WA Hielel dq
fasmeTTdier €4 fed HATETS arovel STTd.

o FoFCiieleh FUVU T hc ATET FgUT hAd-dienssl HglideATeraredr SHerdl araR
el STTar.

3. Tt 7 ufseam

a. Whaereg (password) FI&T
HeTfdearerlled @il (G Suite) Y&l dheledl dAAATTAT dTIRbcdiadl AT Hhd2leg AgH!
TIETT el TTfgold. HoX ARITACATere HRIHHTHIS AN helell Wl 3TdTE JIThl Hehd I
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AT FHOT giaafed 31g.

T GIcATdT Tohd UG (password) JBIADN FGolul aedeh g, dTATIT aTaehcdiell oIk
ATfed STTel T AT Hoharegnel dssiis sell el 3o fhar v@ear gf¥id saadereaerd
T QAT IR T AT AT Hehelleg, cdiXel SIGudTdl 3198TT T8

b.§A« aX
HETACATOrT SHAST Wil (G Suite) Solerciioleh HINUT 31T AT FURA H1H HIdld.
YT hdes HglideATerdlsl 3UshdA Tafdd AT Hde FAglidederdls $Hel Wl ara®
Srehdld. faeardl, Seargic o Hgfdeaer™iie $Ae Wi [HafAaqor U gfcare agmar
310 319ET 318

C. HHha¥ad
dEATSC FH-aTH dSHISC ATl HTHAMHIS! STaTeN g, dadIse Ao Wl ALY
BIUTR FIVTAET JGof TohdT Sgel UATHTS HIATAITd Tasiclt 3ToT AgIfaeATerd (CACPE) Sraterard

STAT ROT TR 3HTg 8 Al I[OTadl FURAA=aTH (IQAC coordinator) 30T yremy,
CACPE Ir=aT Ho{rHl 12T ehell 3Tg.
d.wr#Tfers ATeT#

FgifaeTerdle Hierel AT @regren arR JifSpddred Agifaegreriis fsharherarhiRar @
31Ol ATRAATATS! HAIEH 3. ATRehcAlaT Herel HSAT ATRUITEAT HRAGAR eergifasy
AT 31T 31T Mg, S IO aTehdl [eigaild, HleTglislehNeh, TEIUTS, AGHTd
FIOTRT, FH SUIRT fohar 3reelier Sreprag feouuar uie aid 38 d aTRhcd | STEEgR 8-el
ST

AgIfacTerileT Herer FAT AseH 0T Wieh TAR 0T fahaT arazor JrATdT AgTideareriet
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(CACPE) shiierarel fasicil el HTe &0l 3Taedeh 31g U1 3icfelel I[UTadl GUREH-ad
(IQAC coordinator) 37OT UTEIR, CACPE I HSJIr! Taedehall 3Te.

Hrerel FSAT Wieh a1 Bos, asHT A (plagiarism), SRS aTR, FI&T, Heifds
HTEROT 3101 R, SHIARISE TN AT Seoitlel TicaTeid Hrae 0T Sehrae iR gaeEr for
ATEH INTAIAT SRR HTT Fa HEICATd LRUT 0T Uishar dTasell drigoid.

HEICATOIATY Teh e Wi, hegeh IS, SECHTH TId, JCIS Helol IO STAATH Halel 318
S 3T shel ST 30T FIEY TSl HIGaN SERW holl SiTdl.
e.d99s / A Aca®
FltTHtdlel T JhRAT AcahAtd, daalel HAloleh HefdeATerilel sedehdl HqUT @Sl
feehge STUITHTS! HITTATE! HATUSHA TRRAE FAI fohal IURUTAT AT AT TSR
f. AgfagaTeaTar AT <
AgIfacITeT uredras / faeareaiardr ¢a ¢ ahd. feeledr <a A1él =1 wrearas / fagareaten
< f&am 31 O SFEEER AT, THEIS ATeT (So) gladl fohar TR et 31 31T favary ared

T ARG dedbls U, CACPE I=arell @9« IrymEr. ddald GH-adh
ARITACATCIATT HTeTehIeaT TSeEISadl SEHTA HUATHIS! T df IcATad SAUATHIST < 30T
&I Afeast arell STaTeer 38

9T, CACPE ITAT ST, ST, TR fohaT daAreredn ST IRATH FTeaTaegd caikd
37gaTel ST,

facaTea e FUTeraT=AT ATLIATTH T GUATT Aciel. HEIACATIATT HIelhrd ¢ HIhIB
TYATATEAT AT 3. TeAqdeh  / faearedian <o Suarydl 3reT ATl i felehear el
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STiclel. AT 3feIordlenar Ser (ATl Bleer Tseiie) wrard, CACPE 3ol 3iceid I[oras]

FURAHAGIS (IQAC coordinator)ATeATRiT HTATIAS el SSel.

g. G Suite:
ARIACATEANT HTHRTSITT ST Hhdcd Sil T (Google docs, Google slide, Google sheets) &g

gafga 3nfor AT FHeldl g, AGITACIATATT TSUTAT GeATAwAT fAearediar eaaad
SAUYTATST HEIdeATerT / UM  JETl Figedl IfAhdd aR FATd. Hefad fasamamr

WY fohaT ShIRishAT HHadeh IaTel HISC AR el AT TR .
h.get daaeT
ITEATYT IEITT gisham:
AACIATANT FHHARIAT HEATIATAT d JaTd 3oieh dF Tl ITRUITH FicdTfed el ATd.
cxadt, dFeErer Ay IO AFAEHS el Hefta gfdetor sdeta aora
FUREH=aTS (IQAC coordinator) HTthe HAUITHTS Vel STl
a. FATEAS: Ficlola TATC 1S el 3. T FHeade TAIC SISTAT SWHT 0T UR
HLOATHTS! STETEIER 3178
b. a« 3menfe RY&ToT IUFIUTET IR I MR AeTOH ATE RaTR FEE AT,
AlcH, ardge difecy, Aa7f0R Efesn Agarsiag aafe svara Acd aXdd. &
AT I ST Taearedi=aT 3rehieh HediehaTaror fRIaTehie SETe Hed dld. I[ETe
FATHEH, USAIS!, Cferaime 3nToT 312 T ATerel CACPE EEY shell 3¢l 10T =iy
TEr Felr g, AaTH cAredr HIE RFauarsRar a1 dusardr dHataemdr T arued
JHTIIIUT aTaRd 3178 d.
c. AAMFeT: oWl Y{ETT AREAT URUIRS Hediched YUMCeRISRd  HHSAHCH S.
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FRITACATERIT Glel S HeIHTIsT ArUAHAEY fhaATeT &leT TeilcHs HedichsT HIUATATS!
FHATATAT FcdTed FHel 3TE.

d. E3IRYY: CACPE o7 S31RWY, 3iTeTellS hiclol cTTEATIST JUTTSIT WGT holl 3TE. Foll, TeT
SRR 30T 3for faearedtar afser ¢ul, aivoml, daas, faeareatarad samam
TIfgcT arey 0T ST 99 HAfAd FHASS AT ATAGT HafAd Fel ST,
FHHATITT & SITRYAT JOTTelT IR 9fA&T0T aRaR ot 1.

CACPE 3 3fcfefal a[uTaar FUR WH=ada (IQAC coordinator) 3Tavdes 31¥el diegl AT SR
JOTTCNTAT ATORTSEG o hHAATTAT TIRAGTOM feidistet sard. faTe areant fagamedtar sufeyd,
3egTEN |HA, gdeT R AT egArad Sadia o fagardt S3mdean

39ear Tqd: o IeTATdd SadId.

a. 39Tyl SEARTH 3URYUNTE, CACPE Uredgeh $IRUITT TIT FeraTe faearedidr
3UREY Algaard o fegreaiar yeds aefear sultadeega Al Aea. siadta
J[UTeaAT GUR FHade (IQAC coordinator) 30T shrdTerdileT fordien faereaieh d«fera ar
A fAURoT AT, 3UREIN HATaUF HI IHIS AIATSAd HM0T faearedfan

HeIATad SId.

b. Wiewer: AT grcaf@s a9t 7 ufieton g fagareatar el fusroma a9t
NI FIOATIT AT AT ATRTTATLT SATITEh hel ST

i. ATdSIfAs WIroTR

HET 0T HeT 0T TATAT HEY Hidol(eleh HITUTeh 3T ITecl. Hidolleich HaT0Teh FEAT

AgifacaeaTdiel  aoffid fhaT  Aegamacd Agifacaedld SRIGATIS!  G@d  Sheled]

fearedican arRer STdrd.
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HHANT 0T TAGATLATAT AT StToieh HeTuTehT aToR HIATEAT WAiaTe] YoelH JTIROT HGTH 3Te.
faremedt 3nfor Saterarh a9t / o HaTuTehIaR wgell WTeq A4 0T caredn Jithe 365/de
SEcg AP (FATFAP FAT3S TERoT) A Bl TATed FUIH FchTed hel TS,

e HHwageh § HIUTh AT Hidld 0T SEW Sadld. TIEY TTeHIGaN SEHT
el ST

j. ATFEA3R o veelshea

FletoHE fafeele T 30T THUTHTE AREAT WalAThd HIFCA3N Aed. THNTHTH
AFCA3R=AT IR faeardt 3nfor RIaThier dRarerell 3mg 30T I HUH HIoreh FHgTTeirel

HITUTRIaT 3TTeY 3TRd.

fafoeisr FrT ATFCA3R AGTTACATAITTAT ATIHITAT SUCIIaR TATTA hel el g 0T hacd

YR CACPE IT<aT qd YRaTelalel STedTdehisll arquaT=l oRaTe3il 3178,
AISIHALY 3TeleY HHolol ATFCAIR AGITACITAITAT  FUYTST EaIX aTaiel HOT SEHT el
ST 30T AT 3t YRIFHT HIFCAIR HEMACITerATedT HRAToA hedrgiehgst
AT ST 30T E@HTST ST

K. 39aToT &aror graror / HfAYT / A/ SRew T s,
Human Performance Lab HeT 3Ueh0T U ITel HIATAT HEHA shel ST, AleAd! HIIETHT
ITHYST 3YEOT SUT Google HIFTAT AN dhel SATd.
IEATIA- G 3707 FRAHhI el HeteicT faearedi=n JTAYRT I[aTel BieeaR Befell S,
(JTTAITATATS! HETTICTTATT AT TET HIVATET TshaT & 3TE)
grcafere qrerrarsr, defforen 3for qiker fRefor g ¥ 5. ardr gafta fere adeags
g TR1eTehTag apaTer e TFuele HIATAS SHIclld 0T 0T JHieTlTgeT $el STdTd.
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| arRIer (Wi-fi)
FHTr foT e senRde Ay sreage-eawe gfhdeegd egaTad
SAUITATST, CACPE WredTgeh 3M{OT faeameaia faamles araemg (wi-fi) Fiaem ger .
AT FHeaTD AT iaerar HraceiR T Afceh IUANT AHREAT T AR 70T 37T
HTORREET HENET Sadl, HATATIOT Hehereleg (password) Seeld 3T 0T TITAR SHeary
3nfor fagarediar segarad #ar.
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